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Policy for Facility Use 

 

The LaGrave Church property is maintained for God’s glory 
and for the promotion of His Kingdom here on earth. 
Therefore, the church will not allow the use of its facilities 
by individuals or organizations whose philosophy and goals 
are contrary to those of the church. While making use of 
these facilities, please use them with reverence and dignity. 
Following are the specific guidelines for use of these 
facilities. 
 

General Rules 
LaGrave’s regular ministries have first priority in the use of 
our facilities. Wedding requests may not interfere with 
LaGrave’s use. The use of facilities is limited to those areas 
for which the wedding party has been given approval 
(Sanctuary, Council room and Lower Level meeting room). 
Nurseries, the Multi-Purpose Room, and Youth Rooms 
are NOT available during weddings at the church unless 
prior specific arrangements have been made in writing. 
 

Wedding Policy 
The use of LaGrave facilities for weddings is limited to 
members of LaGrave and children of members of LaGrave. 
Members and children of members are welcome to use the 
church facilities for weddings without rental charge. Though 
the church does not charge rent for the use of its facilities, 
persons using the facilities will be required to compensate 
church ministers and staff, in keeping with the schedule 
below.  

 
Only current LaGrave members may reserve LaGrave’s 
facilities for a wedding, either for themselves or their 
children. Only one wedding may be scheduled per weekend 
(weekend is considered Friday/Saturday). No weddings will 
be performed in LaGrave Church on Sundays.  In 
consultation with staff, weddings in a particular month may 
be limited to two. There are times where weddings are not 
allowed in LaGrave’s facilities: Holy Week (Monday 
through Easter Sunday), SERVE week (typically at the end 
of June), and the month of December except for the weekend 
after Christmas. 

     
    
     

        
  

            



                                                                                                                                                                                                                                
 
You will be assigned a wedding consultant after the wedding 
date has been secured. Consultants are mandatory. Ordinarily 
the consultant will call you six months prior to your event 
and will answer any questions you may have concerning the 
facility, guidelines, or special setups. The consultant is 
bound by the rules and regulations outlined in this pamphlet. 
 
The LaGrave Minister of Music is our official church 
organist and has the first right to play for all weddings at 
LaGrave Church or assign another organist. Also he has the 
right to approve or disapprove of a guest organist who may 
be requested to play for a wedding. If approved, the guest 
organist will meet with the church organist to become 
oriented to the LaGrave organ and will need to schedule 
through the Minister of Music a maximum of 6 hours of 
daytime practice the week of the wedding. 
 
Scripture requires that marriage be between one man and one 
woman. Therefore, LaGrave’s property may be used only for 
weddings meeting that requirement. Further, LaGrave’s 
ministers may only participate in weddings meeting that 
Scriptural requirement, within LaGrave’s facilities or 
elsewhere.  
 
All weddings at LaGrave must be officiated by an ordained 
Christian minister. 

Application/Reservation 
The first step in reserving our facility is to call the church 
office and check with the Administrative Manager 
concerning facility availability for the date you desire.  The 
receptionist will take your information and reply back to you 
as soon as possible after consulting with the Administrative 
Manager. 
 
If there is availability for your wedding, the next step is to 
provide the Administrative Manager with the necessary 
information to fill out a “Use of LaGrave Facilities -
Wedding” contract. This contract must be signed and 
returned to the Administrative Manager with a $100 deposit 



                                                                                                                                                                                                                                
to secure your desired date. Our bookings are secured based 
on a first-deposit-received basis. 
 
The “Use of LaGrave Facilities - Wedding” contract will 
include pertinent information concerning your wedding 
including times, special set-ups, and fees. Your copy of this 
contract is your final billing. No further billing will be sent 
to you except in the case of a non-payment. Final payments 
for all facility usage are due in full one month prior to your 
scheduled wedding. If an event is booked less than one 
month in advance, payment is due in full with the signed 
contract. Lack of payment could result in the cancellation of 
your wedding. 
 

Time Constraints 
Inquiries may be made at the church office between 9:00 
a.m. and 4:00 p.m., Monday through Friday. If you would 
like to view the facilities, you must contact your appointed 
wedding consultant or LaGrave’s Administrative Manager to 
make sure that the building is not closed or otherwise in use. 
 
Evening weddings Monday through Friday must be 
completed and the building vacated by 10:00 p.m. Saturday 
weddings must be completed and the building vacated by 
6:00 p.m. Wedding rehearsals should be no longer than one 
hour. On the day of your wedding, you will be permitted 
into the building with consultant approval four hours prior to 
the wedding.  
 

Responsibility and Restrictions 
Any group/wedding-party/parents using the facilities are 
responsible for the conduct of all those in attendance. This 
includes responsibility for damage or loss of any church 
property and of any personal property brought into the 
building by those attending the wedding. 
 
Decorations must not mar, scratch, soil, or otherwise 
damage surfaces or fixtures. Use of tape or glue is 
prohibited. Signs must be limited to bulletin board areas or 
must be placed upon easels. 
 



                                                                                                                                                                                                                                
All foods and beverages brought into the building by outside 
groups must be approved by the your consultant. Any use of 
the LaGrave kitchens by any guest or caterer must also be 
approved by the your consultant or the Administrative 
Manager. Any request for kitchen usage, kitchen equipment, 
and caterer approval must be done in writing on the “Use of 
LaGrave Facilities - wedding” contract. Any caterer using 
the LaGrave kitchen must be a licensed caterer. If a LaGrave 
kitchen is not left in satisfactory condition, a fee may be 
charged to restore the area to its proper condition. Since the 
kitchen is a work area that contains potentially hazardous 
equipment, we ask that no unauthorized person enter the 
kitchen or use any of its equipment.  
 
No red or grape punch may be served anywhere in the 
building. No alcoholic beverages may ever be brought into 
the building. Violation of this rule will result in the 
cancellation of your wedding. No smoking will be tolerated 
in any part of the church. Nothing may be thrown inside or 
outside the church, including but not limited to birdseed, 
rice, confetti, and flower petals. Nor may anything be lit 
inside or outside of the church, except candles used in the 
ceremony. The use of bubbles OUTSIDE the church is 
permitted. No beverages or food may be taken into the 
sanctuary, the lavatories, or in any area not designated by 
your consultant or custodial staff as an “eating area.” 
 
Moving sanctuary furniture is not permitted. An exception 
will be made to move the communion table if the request is 
made at least one month prior to the wedding to your 
consultant who will inform the custodian.  The railings at the 
front of the church will remain up unless requested to be 
removed.  If requested there will be an additional fee of 
$100.  The request must also be made at least one month 
prior to the consultant who will inform the custodian. 
 
Church and kitchen equipment must remain inside the 
church.  
 
Should church property or equipment become damaged by 
any of the participants or guests of a wedding and it is 
determined that it is their fault, charges for repair or 



                                                                                                                                                                                                                                
replacement will be billed directly to the person signing the 
“Use of LaGrave Facilities - Wedding” contract. 
 
The contact person and/or wedding-party/parents that has 
been approved to use the facility will assume full 
responsibility for leaving the facilities in good shape. This 
means that waste must be in proper receptacles, kitchen 
equipment must be cleaned, spills must be mopped up, and 
things must be generally in the same condition as when the 
activity began. 
 
If these guidelines are not adequately followed and 
additional custodial or maintenance services are required, 
there will be an additional charge. 
 

Church Equipment 
Equipment that the church can provide to your group at no 
charge includes round tables in the Multi-Purpose Room 
(seating ten per table), rectangular tables in any room in the 
church (seating eight to ten people), and both stack and 
folding chairs. 

Barrier Free 
Wheelchairs can be accommodated at both the west portico 
entrance and the east tower entrance. All areas in the church 
are accessible either by ramp or by elevator. Restrooms are 
also handicap accessible. 

Parking 
Primary parking is available adjacent to the building on the 
south and west. Additional parking is available after 5 p.m. 
weekdays and all day Saturdays across from the church in 
the parking lot on the east side of LaGrave Avenue. There is 
free street parking on LaGrave Avenue and metered parking 
on both Sheldon Street and Oakes Street. In most instances, 
your assigned security person will be available to direct you 
to additional parking. The southwest lot adjacent to the 
church is not available on Saturday mornings due to our 
arrangement with the Central Seventh Day Adventist 
Church. 

Mechanical 
LaGrave Church has sophisticated mechanical equipment. 
Please do not adjust any thermostatic controls or lighting 



                                                                                                                                                                                                                                
systems. Always consult with LaGrave personnel who are on 
duty. 

 
Holiday Policy 

Use of the church facilities on holidays must be approved by 
LaGrave’s Administrative Manager. Personnel rates are 
subject to 50% increase for holidays and holiday weekends. 
 

Refund Policy 
If the wedding is cancelled by the LaGrave Church, a full 
refund will be made. 
 

If the wedding is cancelled by the party signing the contract 
prior to 90 days before the wedding, the $100 deposit and all 
other paid monies will be refunded. 
 

If the wedding is cancelled by the party signing the contract 
within 90 days of the event, the $100 security deposit will 
not be refunded unless there are extenuating circumstances. 
 

Directions to LaGrave Church: From US 131 go to the 
Wealthy Street Exit and go East on Wealthy Street to LaGrave 
Avenue SE. Turn north on LaGrave Avenue and go to Cherry 
Street.  LaGrave Church is on the corner of LaGrave Avenue SE 
and Cherry Street SE. 

 
 

X  on the map marks the location of LaGrave Church. 

X  



                                                                                                                                                                                                                                
LAGRAVE AVE CHRISTIAN REFORMED CHURCH 

PERSONNEL FEES 
(These are all mandatory fees for members & non-members. 
“Member” refers to the bridal couple: If one member of the couple is 
a church member, the member rate applies. Otherwise, the non-
member rate applies. ) 
 
Pastors   Member, with premarital counseling          $300 
  Member, without counseling                       $200 
  Non member, with counseling                     $400 
  Non member, without counseling             $300 
 
Organist Rehearsal and Wedding  $350 
 Orientation for guest organist $35 
 
Consultant Rehearsal and Wedding $225 
 Wedding and Reception $310 
  
Custodian Wedding & Rehearsal $100 
 Reception $90 

 
Catering Coordinator – Orientation meeting with  $20  
   Caterer is required for 
   all catered events. 
Sound Technician  

Wedding- sound and one camera livestream $150 
 
Security Rehearsal & Wedding $80 
  ($60 if no rehearsal) 
 

Wedding Reception $60 
 

MultiPurpose Room Kitchen   $100 Deposit 
           (Applies to Weddings) 

 
 (Note: There will be an additional $.50 per head charge for using the 
church’s dishes.)  No linens are available. 
 
Toddler Nursery $50 Deposit  
    (Applies to weddings) 

 
Note: Both MPK & Nursery Deposits are 100% refundable if rooms and 
contents are left in original condition.  
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